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Welcome to Victoria's Container Deposit
Scheme

First Suppliers must register all their eligible products in the portal and maintain the information so that it is up to date.

This resource contains information and guidance to help you use the system supporting your State’'s Container Deposit Scheme.
There are shortcuts from the Contents Summary and in Section Headers to help you find what you need.

For more information on the scheme, you can refer to:

* The Victoria Government Website https://www.vic.gov.au/container-deposit-scheme

* The VicReturn Website https://vicreturn.com.au/

VIC.GOV.AU Information and services v About the VIC Government v

Home > Information and services > Environment, water and ener: > Building Victoria's circular economy > Container deposit scheme —
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https://www.vic.gov.au/container-deposit-scheme
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Transfer Product Ownership

Reqgister a Product (Single)




Sign In

In this section you will be shown how to access the portal.

Your pathway will depend on whether you are a newly contracted First Supplier joining the
scheme and signing in for the first time, are already a member and participating in similar

schemes in other States.
Click a button below Iif you want to skip to a specific section of the guide.

I'm a new user who hasn’t | have a Username and

signed in before Password




New Users

If you have been nominated by your employer to use the CDS Vic Product registration Portal, you will receive a ‘Welcome’ email
from Containers for Change.

Inbox 7

©

From Subject Received ~

Containers for Change [J Hi Kirsty Selby, welcome to the CDS Business Portal Welcom... Fri /09




New Users

Open the email and click the Sign In button to activate your new profile for the first time

Hi Kirsty Selby, welcome to the CDS Business Portal

i B T - . PN o, - "
. Containers for Change <no-reply@id.containersforchange.com.au>

T - = - -

o kd.selby@outiook.com

Circular

Economy
%\ Systems
Welcome Kirsty Selby!

Thank you for registering with your staie's
Container Deposit Scheme

With even more scheme’s going live this year and growing in scale,
you are joining the commitment to make a difference to our

communities and to the environment

Click to set up your password

SIGN IN

m Container e J
Exchange RETURN RECYCLE RENEW

VICReturn RET{_’RN-IT

Please do not reply to this email as this email iz sent from a "no-reply”
account and will not be received by Circular Economy Systems.

If you have any quesfion or need suppor, please email CES Suppord

and create your password.



New Users

You will be prompted to enter a New Password. The password must meet certain eligibility criteria as shown.

Circu conomy
Economy 5
Systems

CDS Business Portal
CDS Business Portal test-ash-test@cesteam.testinator.com

test-ash-test@cesteam.testinator.com

Reset your password

Set a password for your user account.

Reset your password New Password

LR L

Set a password for your user account.

The password must have at least 8 characters.
New Password The password cannot exceed 40 characters.

The password cannot contain the First Name of the user.
The password cannot contain the Last Name of the user.
The password cannot contain the user name.

The password must have at least 1 lowercase characters.

The password must have at least 1 uppercase characters.

Confirm New Password

The password must have at least 1 numeric characters.

Confirm New Password




Sign In

The link to the CDS Vic Product registration Portal

' : ' ' Circular
IS https://business.containersforchange.com.au. § Economy

%\\ Systems
New Users can access the portal with the username provided In CDS Business Portal
your ‘Welcome’ emalil and the password you chose. Sign In

User Mame

Existing Users' normal log in details will remain unchanged.

Enter these and click Sign In.

Meed help signing in? Click here

m m ﬂIEL'LIEHI'-!EE‘u'L:LEHEHEW
VICReturn RETURN-IT



https://business.containersforchange.com.au/

Sign In

If you forget your sign In details, or see an error, click the link at
the bottom for help.

Need help signing in? Click here

»




Sign In

Upon successful sign in, you will be prompted to select a Scheme..

Scheme Selection

Select the scheme you want to go to.

| WA | | QLD || VIC

Note: If you are only registered for the Program

In Victoria, you will not see this.

r_—._—.




Portal Overview

In this section you will be shown how the portal looks when you first log in, and how to check
your details are correct.

Click a button below if you want to skip to a specific section of the guide.

Product Portal Navigation My Profile




Product Portal Navigation

After signing in, you will land on this Dashboard.

VICReturn

Home - Products

Products
| Y More Filt
SUPPLIER
@ Amazon Australia
@ Amazon Australia

@ Amazon Australia

[~ SALES VOLUMES

Key:

PRODUCT NAME &

AutomationTesting

AutomationTesting

AutomationTesting

© N o O A~ WD E

Profile and State
Product Portal tab

Product Filter

Export Product Data

Bulk Upload Product Data
Single Product Registration
Transfer Product Ownership
Product Summary View

PRODUCT GROUP

Flavoured milk

Flavoured milk

Flavoured milk

VIC v

I, Bulk Upload

® Register

-> Transfer (67)

BARCODE (EAN) &

1005709210

1034561765

1081324291

<, Export CSV 4, Export EXCEL@

MATERIAL
ACTION(S)

STATUS &
TYPE

Steel

Steel

Steel



My Profile

In the top right-hand corner you can view your Profile information and see which State portal you are 1
currently working In.

[~ SALES VOLUMES

Home - Products

Products > Transfer(67) N L Bulk Upload

| Y More Filters 4, Export CSV 4, Export Excel
SUPPLIER PRODUCT NAME & PRODUCT GROUP BARCODE (EAN) € _T\iTEERIAL STATUS € ACTION(S)
@ Amazon Australia AutomationTesting Flavoured milk 1005709210 Steel Approved
@ Amazon Australia AutomationTesting Flavoured milk 1034561765 Steel Approved

@ Amazon Australia AutomationTesting Flavoured milk 1081324291 Steel Approved




My Profile

You can switch between State portals in the drop-down menu.

Note: If you are only registered for the Program

In Victoria, you will not see other States listed.




View Product Registrations

In this section you will be shown how to search in the product database using filters and view
your products’ registration status.

Click a button below if you want to skip to a specific section of the guide.

Product Filter Check Product Status




Product Filter

The Product Filter can help you find Products by certain criteria or make a list for export. Each row of the Product Summary View
relates to a Registration Application.

VICReturn VIC v

[~ SALES VOLUMES

Home - Products

Pl"od ucts e - Transfer (67) I, Bulk Upload

| Y More Filters 4, Export CSV A, Export Excel
SUPPLIER PRODUCT NAME & PRODUCT GROUP BARCODE (EAN) & _T\irEERIAL STATUS & ACTION(S)
@ Amazon Australia AutomationTesting Flavoured milk 1005709210 Steel
@ Amazon Australia AutomationTesting Flavoured milk 1034561765 Steel

(—D Amazon Australia AutomationTesting Flavoured milk 1081324291 Steel




Product Filter

Click in the Statuses field to filter Products by Status, or click More Filters for additional options.

Products

| R Y More Filters

Pending

Approved
Rejected
Expired
Cancelled
Suspended

Application Inco...

Withdrawn




Product Filter

Products can be filtered by any of these data points. Enter your parameters and click Apply.

Supplier

Product Name

Material Type

Minimum Approval Expiry Date

Minimum Go-Live Date

Submitted By

Application Type

Supplier site Scheme |ID

Minimum Designed Capacity

Glass Colour

Maximum Approval Expiry Date

Maximum Go-Live Date

Minimum Submitted Date

Barcode (EAN)

Maximum Designed Capacity

Product Group

Label Type

Maximum Submitted Date




Product Filter

The Products that meet your criteria, as defined by the Filters applied, will be shown below the Filter Panel in the Product Summary
View.

Minimum Approval Expiry Date Maximum Approval Expiry Date Label Type

Minimum Go-Live Date Maximum Go-Live Date

Submitted By Minimum Submitted Date Maximum Submitted Date

Application Type

i

a k]

SUPPLIER PRODUCT NAME # FRODUCT GROUP BARCODE (EAN) & MATERIAL TYPE STATUS & ACTIOM(S)

(4] Vic Supp BM Sitel ProductCreatedviafutomationTesting Beer 1312104942

':~+:' Vic Supp BM Sitel Martin's Drink Flavoured water/soft 20230602001
drink/sports drink (non-

carbonated)

(4] Vic Supp BM Sitel ProductCreatedviaAutomationTesting Beer 45299770

(4] Vic Supp BM Sitel ProductCreatedviaAutomationTesting Beer 67656098




Check Product Status

The status of each Product is shown in the STATUS column of the Product Summary View.

Home - Products

Products
| Y More Filters 4, Export CSV <, Export Excel
SUPPLIER PRODUCT NAME & PRODUCT GROUP BARCODE (EAN) & _TirEERIAL STATUS & ACTION(S)
@ Amazon Australia AutomationTesting Flavoured milk 1005709210 Steel
@ Amazon Australia AutomationTesting Flavoured milk 1034561765 Steel
@ Amazon Australia AutomationTesting Flavoured milk 1081324291 Steel
@ Amazon Australia AutomationTesting Flavoured milk 1100311150 Steel




Check Product Status

Click on the Plus (expand) icon on the Product row to show more information, for example the reason a Product Registration
Application was Approved or Declined.

( + | Amazon Australia AutomationTesting Flavoured milk 1005709210 Steel

"
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i
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Check Product Status

Click on the Minus (collapse) icon to revert to the previous view.

Amazon Australia AutomationTesting Flavoured milk

Auto-Approved 2023/07/15
YES 350 300
Transfer NSW

1005709210

200

True

2023/07/14

500

WM12529001



Register Products (Bulk Upload)

In this section you will be shown how to submit product registration applications in bulk. This Is
especially useful if you are joining the scheme In Victoria and have a lot of products to register.

If you already participate in similar schemes in other States, you can easily export your
product data from another state and make changes in Excel before uploading to Victoria.

Click a button below if you want to skip to a specific section of the guide.

. Add Registered Products
Register New Products o VIC Portal




Register New Products (Bulk)

Select Bulk Upload on the Dashboard. You can also select Bulk while on the Product Registration page.

VICReturn

L BulIfUpload




Register New Products (Bulk)

Download the Pre-formatted Approval/Transfer template from the Bulk Upload window.

Complete this Excel document using your Product data to ensure all the necessary information for the application present and is
correctly formatted.

Please upload a CSV file

T Need help with your CSV file? You can download our pre-formatted template and
—J follow the instructions given to get the best results.

Click or drag a file to this area and then start the upload

- Pre-formatted New Approval@ansfer template




Register New Products (Bulk)

Once the template iIs complete, Save As a CSV file.

Save As X
= v « kirsty_selby emergentlearning_com_... » Documents » v D A Search Documents
Organize ~ New folder S
A
~ Name Date Modified ~

s Quick access

' 17/08/2023 1:39 PN
B Desktop All Actions [/08/2023 1:39 PM
M Attachments 11/08/2023 10:02 AM W
Downloads e >
File name: | Product Registration Applications V0.1 C5V R
Save as type: CSV (Comma delimited) (*.csv) Rz
Authors: |Apache POI; Add an Tags: Add a tag

author

» Hide Folders Tools = Save Cancel
S

e__| — —_— — - = [ 1




Register New Products (Bulk)

Upload the completed CSV by dragging it into the attachment area OR clicking in the field and navigating to the saved file. Your
Product Registration Applications will be recorded, and the Scheme Coordinator (VicReturn) will be notified.

Please upload a CSV file

T Need help with your CSV file? You can download our pre-formatted template and
—J follow the instructions given to get the best results.

Click or drag a file to this area and then start the upload
- Pre-formatted New Approval/Transfer template

You will be notified of Application outcomes by email. Approved Products will be added to the database for Reverse Vending
Machines and the VicReturn Website.




Add Registered Products to VIC Portal

If you are joining the Victoria scheme from other States, you can Export data on existing products from those States’ portal (4) and
Upload them in bulk (5).

Home - Products e
Products -> Transfer (67) .1, Bulk Upload

4, Export CSV

| Y More Filters A, Export Excel

SUPPLIER PRODUCT NAME & PRODUCT GROUP BARCODE (EAN) & rirEERIAL STATUS & ACTION(S)
@ Amazon Australia AutomationTesting Flavoured milk 1005709210 Steel
@ Amazon Australia AutomationTesting Flavoured milk 1034561765 Steel
@ Amazon Australia AutomationTesting Flavoured milk 1081324291 Steel
@ Amazon Australia AutomationTesting Flavoured milk 1100311150 Steel




Add Registered Products to VIC Portal

You can download a template containing the correct data formatting and instructions for use in the Bulk Upload window.

Home - Products

Products

® ® 6 o

Y More Filters

SUPPLIER

Amazon Australia

Amazon Australia

Amazon Australia

Amazon Australia

PRODUCT NAME &

AutomationTesting

AutomationTesting

AutomationTesting

AutomationTesting

PRODUCT GROUP

Flavoured milk

Flavoured milk

Flavoured milk

Flavoured milk

- Transfer (67) | I, Bulk Uploa |

BARCODE (EAN) 4

1005709210

1034561765

1081324291

1100311150

d
4, Export CSV i. Export Excel

MATERIAL

STATUS & ACTION(S)
TYPE

Steel
Steel
Steel

Steel



Add Registered Products to VIC Portal

Download the Pre-formatted Approval/Transfer template from the Bulk Upload window.

You can complete this from your own Product data to help correctly edit and format data downloaded from the portal for another
State.

Please upload a CSV file

Need help with your CSV file? You can download our pre-formatted template and
follow the instructions given to get the best results.

T,

Click or drag a file to this area and then start the upload

- Pre-formatted New Approval@ansfer template




Export Product Data

Once you have the template required for Upload, you must Export the data for the Products you wish to Register.

Home - Products

Products

® ® 6 o

Y More Filters

SUPPLIER

Amazon Australia

Amazon Australia

Amazon Australia

Amazon Australia

PRODUCT NAME ©

AutomationTesting

AutomationTesting

AutomationTesting

AutomationTesting

PRODUCT GROUP

Flavoured milk

Flavoured milk

Flavoured milk

Flavoured milk

BARCODE (EAN) 4

1005709210

1034561765

1081324291

1100311150

- Transfer (67) I, Bulk Upload ® Register

4, Export CSV

A, Export Excel

MATERIAL
STATUS & ACTION(S)

TYPE

Steel
Steel
Steel

Steel



Export Product Data

Switch to the State portal that contains the Product data you want to Export.

CJ'I_D&b

VIC




Export Product Data

If required, use Filters to select specific Product data for Export.

Home - Products

Products
| Y More Filters 4, Export CSV <, Export Excel
S
SUPPLIER PRODUCT NAME & PRODUCT GROUP BARCODE (EAN) & _TirEERIAL STATUS & ACTION(S)
@ Amazon Australia AutomationTesting Flavoured milk 1005709210 Steel
@ Amazon Australia AutomationTesting Flavoured milk 1034561765 Steel
@ Amazon Australia AutomationTesting Flavoured milk 1081324291 Steel
@ Amazon Australia AutomationTesting Flavoured milk 1100311150 Steel




Export Product Data

Click OK to export the data for Products listed as an Excel file to your preferred location.

™ C L] r.--. S r't t*—\ i--. -I—\ [t.--. r .--‘/—‘ +—\I o T am i ..‘—t | _—t t(j q ;(: QX ;ﬂ .--.
- L LN T - "I\-."_J o | |\ | - e N 1'_.rr W L W W - \ L s s’ I Lo

[ 4, Export Excel

CANCEL %




WA export sample data.xlsx - Excel Kirsty Selby Ea|

Page Layout Farmulas Data [ View Help G Tell me what you want to do

]
=
=
1
1
=
b
If
I
¥
1

(-] ¥l
ab - ' T - EE')(E[ 2 AutoSum ~ A
2% Wrap Text General - | ] - # | Normal Bad Good Neutral Calculation | hid
. ! B OH = ]Fil~ Z .
MergE&CEnter - $ T €0 00 Cnndltlpnal Format as Explanatory ... |Input nked Ce Mota _ Insert Delete Format Cloar - SFnrt& Find &
Formatting - Table~ - - - ear Filter - Select -

Clipboard P Font P Alignment p Mumber P Styles Cells Editing .

&
1
i
I[1]
1
il
hd

4

- Format Painter

b, E C ] E F G H | o K L 15 M ] F Gl F 5 T 1] ) W “ il Z B AE AC a0 AE AF AG AH Al Al Ak AL A Al Ao aF A0 AL
Scheme IO Applicant Mame Contact Applicar Applicar Applicant Caonl Application type Transfer Transfer Transfer Transfer Transfer Transker Transfer Barcode Product Product Product Material Type PAaterial Other Sp Glass G Glass 5 PET Co Height [v Largest, Weight - Oesigne Mational Go-Live Approve Fejecte: Contaire Containe Label typ Label Ty Standare Oate Oe Feason Approv: Suspen:s Status  Withdraw with
wikAZ000000z  wWARRREL BEM PYT 2 Matasha Test PY natasharogers@warrrle Amendment F2342321 WA_=y= Fruithvegetable ju HOFE Fan Fan a0 Fa00 TRUE  15/03{2023 CompostablelBic BOPP!Poly Wrap CO2 150320 gh AFPFPRO
wikAZ000000z2  waARRREL EM PYT 2 Matazha Test PY natasharogers@warrrle Mew Approval FIEER477 Wh_PY Energy drinks [zar Liquid Faper Board F2i 20 20 F2an TRUE 150302023 HOFE FET- Shrink cm 1530202 tot AFFRO
wWkZ000oooz wWARRRL BMPYT 2 Matazha Test PY natasharogers@warrrle Mew Approval FRETTERE PT_'w': Ciderffruit based : Aluminium F2i F20 20 F2an TRUE BAlurminium Self adhesive pap C 2TI2023 REJECT
wWikiZo0ooooz wWaARRRL BMPYT 2 Matazha Test PY natasharogers@warrrlc Amendment FERTERYE WA_=yz Energy drinks [car Aluminium 20 20 20 200 TRUE 150302023 cm 15403420 ty AFPFRO
— 1

00 =] O O e L D —

2 The downloaded file will look like this.

Exported Products | . (+) 1 b

Ready  Scroll Lock 2 Display Settings HH m - i + 605




Edit Product Data for Upload

1. Update the Scheme ID to VIC scheme ID “VMXXXXXXXX'.

WA export sample
Insert Draw Page Layout Formulas ' ' Help Q Tell me what you want to do
ﬁ |:|.|t . . £ - _— |
D o Calibri -1 A AT == ¥ - Wrap Text General - ‘ =;t| 1 ¢4 | Normal
E Copy - - -
Paste. @ pie. B I U~ Hie DA === E3= EMegesiCenter -+ § - % » 5§ Conditional Formatas
= alliz s L=l Formatting -~ Table -
Clipboard M Font Mw Alignment Mw Mumber M
A7 h Jx
B, E = O E F E H I A K. L P M 0 F B R =3
Scheme D Aoplicant Mame Contact Applicar Applicar Applicant Conl Application type Transter Transker Transter Transfer Transter Transfer Transter Barcode Product Product Product Material Type
wWhAz000oooz wWhRRREL EMPYT 2 Matazha Test PY natasharogers@warrrlc Amendment Fa42321 Wa_sys FruittWegetable ju HOFE
wWhAz000oooz wWhRRREL EMPYT 2 Matazha Test PY natasharogers@warrrle Mew Approwal FIEEE47T Wa PV Energy drinks [car Liquid Paper Eoard
wWhAz000oooz wWhRRREL EMPYT 2 Matazha Test PY natasharogers@warrrle Mew Approwal TEYTERE PYT W Ciderffruit bazed : Aluminium
wWhAz000oooz wWhRRREL EMPYT 2 Matazha Test PY natasharogers@warrrlc Amendment FBRTVERTE WA _sys Energy drinks [car Aluminium

10
L
12
13
14
15
16
17
18
13




Edit Product Data for Upload

2. Update the Application type to ‘New Approval for all applications.

WA export sample
Insert Draw Page Layout Formulas ' ' Help Q Tell me what you want to do
T |:|_|t ] ] . - —_ I
D o Calibri -1 A AT == ¥ - Wrap Text General - ‘ =;t| 1 ¢4 | Normal
ER Copy - x —
Paste. @ pie. B I U~ Hie DA === E3= EMegesiCenter -+ § - % » 5§ Conditional Formatas
= alliz s L=l Formatting -~ Table -
Clipboard M Font Mw Alignment Mw Mumber M
A7 h Jx
B, E = O E F H I A K. L M M 0 F B R =3
1  SchemeI0 Applicant Mame Contact Applicar Applicar Applicant Conl Application type ranster Transker Transter Transfer Transter Transfer Transfter Barcode Product Product Product Material Type
2 whAZooooodz wWwaAaRRRL EMPYT 2 Matazha Test PY natasharogers@warglc Amendment Fa42321 Wa_sys FruittWegetable ju HOFE
2 whAZooooodz wWwaAaRRRL EMPYT 2 PMatazha Test PY natasharogers@warglo Mew Approwal FIEEE47T Wa PV Energy drinks [car Liquid Paper Eoard
4 whAZO00000Z wWaARRRL EMPYT 2 PMatazha Test PY natasharogers@warglo Mew Approwal TEYTERE PYT W Ciderffruit bazed : Aluminium
B whZO0o000z2 wWwaAaRRRL EMPYT 2 Matazha Test PY natasharogers@warglc Amendment FBRTVERTE WA _sys Energy drinks [car Aluminium
=
[y |
E |
3
10
1
12
12
14
15
1
17
12
19




Edit Product Data for Upload

3. Update the Material Type for Products to the appropriate VIC type.

WA export sample
Insert Draw Page Layout Formulas ' ' Help Q Tell me what you want to do
T |:|_|t ] ] . - —_ I
D o Calibri -1 A AT == ¥ - Wrap Text General - ‘ =;t| 1 ¢4 | Normal
ER Copy - x —
Paste. @ pie. B I U~ Hie DA === E3= EMegesiCenter -+ § - % » 5§ Conditional Formatas
= alliz s L=l Formatting -~ Table -
Clipboard M Font Mw Alignment Mw Mumber M
A7 h Jx
B, E = O E F E H I A K. L M M 0 F B R =3
1  SchemeI0 Applicant Mame Contact Applicar Applicar Applicant Conl Application type Transter Transker Transter Transfer Transter Transfer Transter Barcode Product Product Produst Material Type
2 whAZooooodz wWwaAaRRRL EMPYT 2 Matazha Test PY natasharogers@warrrlc Amendment Fa42321 Wa_sys Fruittvegetableju HOFE
2 whAZooooodz wWwaAaRRRL EMPYT 2 Matazha Test PY natasharogers@warrrle Mew Approwal FIEER47T Wa PV Energy drinks [Qar Liquid Paper Eoard
4 whAZO00000Z wWaARRRL EMPYT 2 Matazha Test PY natasharogers@warrrle Mew Approwal TEYTESE PYT W Ciderffruit bazel : Aluminium
B whZO0o000z2 wWwaAaRRRL EMPYT 2 Matazha Test PY natasharogers@warrrlc Amendment FBRTVERTE WA _sys Energy drinks [Qar Aluminium
=
[y |
E |
3
10
1
12
12
14
15
1
17
12
19




Glass - Mixed
Glass - Amber

Glass - Flint
Glass - Green

Aluminium

PET - Clear
PET-Colour
PET - White

HDPE
Liquid Paper Board
Steel

Other Materials
Ineligible Containers

WA to VIC Material Type Mapping

Material Type WA Material Type VIC

Glass

Aluminium

PET

HDPE
Liquid Paper Board
Steel
Other plastics
Other Materials
Ineligible Containers



Edit Product Data for Upload

4. Update the Go-Live date to VIC market go-live date.

e dataxlsx - Bxcel Kirsty Selby

- A
. utoSum -
I Bad Good Meutral Calculation S E ‘?—_‘T p
- Fill =
Explanatory ... |Inmput Linked Ce MNote _ Insert Delete Format Sort & Find &
- w - Clear - Filter = Select -
S5tyles Cells Editing L
P
T L L 1 A T i B0, LB =1 A0 . BF 1| AH A A B =1 A, =1y =1l AF A =
PAaterial Other Sp Glass G Glass C PET Co Height [ Largest Weight - Designe Matichal Go-Live Approve Rejecte: Contaire Contaire Label typ Label Ty Standare Date De Reason Approv: Suspens Status wWithdray With
Fal Fa0 a0 gelill TRUB  15/0342023 CompostablelBic BOFFIFoly wWrap C02 15402420 gh AFFRO
rd 20 el Fen gl TRUB  15/0342023 HOFE FET- Shrink =i 15430202 kot AFFRO
20 20 20 gl TRLUE Alurminium Self adhesive pap Cl1 22023 REJECT

Fa gl Fan F200 TREUB  15/03/2023 Z 19403120 by AFFRO




WA export sample data.xlsx - Excel Kirsty Selby &=
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14 : ﬂD Smart Lookup
15 |
16 _ Insert
17

}g . Delete

[ Comcomens R 5. Delete columns:

. e » Applicant Name

s e : Contact Name

Delete Comment nlicant Postal Address
S olicant Email Address
| Define Name.. nlicant Contact Number
a | | Standard Conditions

" Date Decision Takes Effect
a Reason for decision
Approval Expiry Date

: Suspension End Date

- Status

e Withdrawn Date

= W ithdrawn Other Reason

Exported Products | . (+) 4 b

Ready Scroll Lock Count: 56 IR Display Settings HH m - i + 60%




Edit Product Data for Upload

6. Save As a CSV flle.

Save Ng
N

Save As X
— v « kirsty_selby emergentlearning_com_... » Documents » v 0 £ Search Documents
Organize ~ New folder S
A Name Date Modified A
s+ Quick access
' 17/08/2023 1:39 PN
B Desktop All Actions 7/08/2023 1:39 PM
M Attachments 11/08/2023 10:02 AM  w
Downloads e >
File name: | WA export sample data CSV.csv v
Save as type: CSV (Comma delimited) (*.csv) Rz
Authors: |Apache POI; Add an Tags: Add a tag
author
~ Hide Folders Tools ~ Cancel

[ ]




Add Registered Products to VIC Portal

Switch to the State portal you want to Upload the CSV Product data to. 0

wev, @
a0

QLD

VIC




Add Registered Products to VIC Portal

Select Bulk Upload on the Dashboard. You can also select Bulk while on the Product Registration page.

VICReturn

L BulIfUpload




Add Registered Products to VIC Portal

Upload the completed CSV by dragging it into the attachment area OR clicking in the field and navigating to the saved file. Your
Product Registration Applications will be recorded, and the Scheme Coordinator (VicReturn) will be notified.

Please upload a CSV file

T Need help with your CSV file? You can download our pre-formatted template and
—J follow the instructions given to get the best results.

Click or drag a file to this area and then start the upload
- Pre-formatted New Approval/Transfer template

You will be notified of Application outcomes by email. Approved Products will be added to the database for Reverse Vending
Machines and the VicReturn Website.




Register a Product (Single)

In this section you will be shown how to submit an individual product registration application.
You may do this in the event of a new product being released.




Register a Product (Single)

When Product Registration Is required for single products at a time, this is done via the Register button.

VICReturn

[~ SALES VOLUMES

Home - Products 6

Products 1, Bulk Upload ‘ ® Register |
| Y More Filters 4, Export CSV &4, Export Excel
SUPPLIER PRODUCT NAME & PRODUCT GROUP BARCODE (EAN) € _T_d\il’EERIAL STATUS & ACTION(S)
@ Amazon Australia AutomationTesting Flavoured milk 1005709210 Steel
@ Amazon Australia AutomationTesting Flavoured milk 1034561765 Steel

@ Amazon Australia AutomationTesting Flavoured milk 1081324291 Steel




Register a Product (Single)

Click Register to open the Product Registration page.




Register a Product (Single)

Complete the Product detalls, all those marked with an Asterisk (*) are mandatory, and click Submit. Your Product Registration
Application will be recorded, and the Scheme Coordinator (VicReturn) will be notified.

* Product Group:
* National Refund Mark:

Go-live Date:

Approved Schemes:

Container Lid Material Type:

You will be notified of Application outcomes by email. Approved Products

will be added to the database for Reverse Vending Machines and the
VicReturn Website.

* Largest Diameter (mm):

* Weight - Empty (g):

* Designed Capacity (ml):

Label Type:

Rejected Schemes:

Largest diameter (mm) should be less than 300mm

Weight - Empty (g) should be less than 5000g

Designed cap (ml) should be be between 150ml and 3000 ml

Reset




Transfer Product Ownership

In this section you will be shown how to transfer a registered product to another First Supplier
In the portal.

Examples of when this may be required are in the event of a merger or acquisition.




Transfer Products

If you'd like to transfer Products to another Supplier, you can do that in the Transfer tab.

Home - Products

Products | -> Transfer (67) \
| Y More Filters 4, Export CSV <, Export Excel
SUPPLIER PRODUCT NAME & PRODUCT GROUP BARCODE (EAN) & _TirEERIAL STATUS & ACTION(S)
@ Amazon Australia AutomationTesting Flavoured milk 1005709210 Steel
@ Amazon Australia AutomationTesting Flavoured milk 1034561765 Steel
@ Amazon Australia AutomationTesting Flavoured milk 1081324291 Steel
@ Amazon Australia AutomationTesting Flavoured milk 1100311150 Steel




Transfer Products

Use the Filter to select Products you wish to transfer, then click Transfer.




Transfer Products

Confirm the Recipient Consents to the Transfer, before adding the Scheme ID. Then confirm their Detalls are correct.

Product Transfer
FPlease fill out the form below

* Transfer Recipient Consent Provided : e * Transfer Recipient Scheme |D:

Recipient details

D:
Contact MName
Contact Mumber:

Email Address:

AO0ress

JSW 2001
k. L L

Products to transfer

Manufacturer Product Mame Product Group Barcode (EAN) Material Type

UAT WVIC Test test transfer Beer 08061234284 Aluminium

—

AT VIC Test test vic Ciderffruit based alcohol OBOGBE7 72653 Aluminium

§el




Transfer Products

Scroll down to the bottom of the Products being Transferred list and click the Declaration Statement.

UAT VIC Test test vic Cider/fruit based alcohol 08066778973 Aluminium
AT VI Test = Bl e === i oM ST OO 70 # A
UAT VIC Test test vic Cider/fruit based alcohol 08066778979 Aluminium

UAT VIC Test VIC TESTS Flavoured milk 08069876554 Liquid Paper Board

UAT VIC Test Jew Product Container Fruit/Vegetable juice 10011200 Glass

—h
]
[
s
L
()]
-]
()
A
I

¥ Declaration Statement

Submitting this page will transfer 74 product(s).

81 products have have been filtered out due to a non-approved status.




Transfer Products

You must Agree to the Declaration in order to complete the Transfer.

| declare that all containers in this class:

(a) contain the same beverage

(b) contain the same volume of that beverage
(c) are made of the same material; and

([d) have the same labels affixed to the; and

(e) have the same first supplier.

| Agree




Transfer Products

Click Submit to Transfer the Products.
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Submitting this page will transfer 74 product(s).
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Get Help

For further information on the portal and to access user support, visit the VicReturn Website.




Get Help

From the VicReturn Website , you can access relevant information in the First Supplier section under FAQs, and contact your

Scheme Coordinator for help.

https://vicreturn.com.au/

VICReturn ABOUTUSv  THESCHEME v  GETINVOLVED v  LATEST

First Suppliers

Home | First Suppliers

Our First Suppliers our First Suppliers

Getting started

Supplier Obligations If you are a manufacturer, distributor, importer, contract bottler or retailer supplying beverage containers into/within

Victoria, you may be considered a First Supplier.

Pricing Guide y . ) . . ) ) 3
In Victoria, if you are a First Supplier according to the Circular Economy (Waste Reduction and Recycling) Act 2021, you

FAQS have a legal obligation to participate in Victoria’s Container Deposit Scheme (CDS Vic).

For CDS Vic, the owner of the containers first-supplied into Victoria is the First Supplier. VicReturn uses a ‘first supply’

Contact e approach to determine how suppliers of eligible drink containers fit into the scheme. A ‘first supply’ of a beverage in a

THE SCHEME v

VICReturn

GET INVOLVED v LATEST

Get in touch

v, 134237
info@vicreturn.com.au

HOME

Name

|

Email Address Enquiry Type

l ‘ ’General v ‘
Message



https://vicreturn.com.au/
https://www.vic.gov.au/container-deposit-scheme
https://vicreturn.com.au/
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